
Library rules and policies 

 

The Library is for members of College only.  Readers are asked not to bring 

friends into the Library.  If you want to show family or friends round briefly, 

please ask a member of the Library staff.   

 

Readers should make sure that the doors to the Upper and Lower Libraries and to 

the Law Library always remain properly locked. 

 

All books taken out of the Library must be checked out on the self-issue system. 

 

Readers may borrow up to 15 books at a time, or more if the Library staff have 

approved an increase. 

 

Books from the Reference Section and any other book marked 'Confined to the 

Library' or ‘For use in Library only’ must not be taken out of the Library, unless 

special permission has been given by the Librarian. 

 

All books must be returned to the Library or renewed online at the beginning and 

end of term.   

 

Books are liable for recall after a week, and must be brought in at once if a recall 

notice has been received from the Librarian. 

 

Readers must not lend library books to any other person. 

 

It is forbidden to mark books with pencil or ink.  Replacement costs will be 

charged. 

 

Bottles of ink are not to be brought into the Library.  If you need to refill a pen, 

please ask a member of the Library staff for ink. 

 

It is forbidden to smoke in the reading rooms or on the Library staircase or 

anywhere else in the Library building.   

 

Bottles of water with sports caps may be used in the Library, but otherwise eating 

and drinking are not allowed anywhere in the Library building.  Food and drink 

brought into the Library will be confiscated. 

 

Please be quiet in the Library, and allow others to get on with their work.  

 

Mobile phones are to be switched off in the Library reading rooms and in the 

Lower Library lobby. 

 

The Library computers are only to be used for academic purposes and are not to 

be used for e-mail or Facebook. Readers must not bring in their own software and 

put it on the Library computers or interfere with the Library computers in any 

way.  Priority must be given to readers wishing to consult the catalogue. 
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Desks may not be reserved overnight.  Readers are asked to clear their desks when 

they leave the Library for the day. Material should be taken away or placed in the 

open lockers in the Franks Room lobby or in the storage cupboard underneath the 

stairs to the Murdoch Room; any library books you want to keep should be 

checked out or they will be re-shelved. 

 

Please note that writing on the desks or walls is totally unacceptable.  The College 

regards vandalism in the Library as a serious matter, and all instances will be 

reported to the Dean. 

 

No responsibility can be taken for readers’ private papers and possessions.  You 

are advised not to leave money or valuables unattended.  Please do not bring sports 

kit and other bulky items into the Library. 

 

Please read the health and safety notices in the reading rooms. 


